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Visitor Information Sheet

Welcome!  We are happy that you are visiting our Nathaniel’s Hope Buddy Break!  Listed below is some helpful information to familiarize you with our exciting program.  You may be asked to assist in a variety of ways.  Please remember that safety is critical.
· This is a special time where Buddies provide VIPs (kids with special needs) and their siblings with one-on-one attention.  During the day, Buddies make a mental note of one activity that the child enjoyed so that they can share something positive with the parent when they come to pick up their child.

· Each room is clearly labeled.  Follow the schedule designated by the Buddy Break Coordinator.

· Due to food allergies, VIPs may only eat what has been provided by their parents.  Make sure that they do not try to eat from others and never offer other foods.
· When taking a child to the bathroom or changing room, Buddies must have another volunteer accompany them. 

· If an accident/incident occurs, ask someone to report it to the Buddy Break Coordinator so that the event can be documented in a written report.  All incidents must be reported.
· If you have questions or need help at any time, please talk to the Buddy Break Coordinator or the Buddy Break Assistant Coordinator.
In the event that you are assigned to shadow a Buddy and VIP…
· You will be partnered with a veteran Buddy along with their VIP for the day.  Review the information in the file and remember that all information is confidential and not to be shared.  You will notice on the folder (and on the child’s nametag) a red dot if they have allergies.  (A blue dot means that they should not have their picture taken since their parents not given their consent.)
· As a visitor you are NEVER to be alone with a VIP.  If your Buddy needs a break or is feeling challenged, please remind them to ask another Buddy or the Buddy Break Coordinator for assistance.

· Please be mindful to wash your hands after you go to the restroom or after accompanying a child to the restroom with your assigned Buddy.

· For your safety and our VIPs, it is best to be in an area where others are present.  If you find a child by themselves, please take the child with you as you locate the Buddy Break Coordinator.  (Sometimes kids can outrun their Buddies.)

By signing below, I demonstrate my understanding of the policies set forth above and agree to abide by them.
	Visitor’s Printed Name:
	

	Visitor’s Signature:
	
	Date:
	

	Parent or Guardian’s Signature:
	
	Date:
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