Buddy Break Online Database Training — Coordinators
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Current Features

¢ VVIPs and Buddies can create and update their Info Forms online and Coordinators will have

instant access to them

¢ Coordinators can also fill out Info Forms, print forms, and leave comments
¢ Will eliminate need to fax or mail Info Forms to the office and between Buddy Break locations

when there is an update

Process: VIPs

e Existing Buddy Break VIPs — received letter asking them to register online
e New Buddy Break VIPs — please ask them to fill out the form online prior to VIP Orientation
(if they have no computer access, set up a time with them to get form completed or mail form

and enter upon receipt)

e Coordinators print the completed form for VIP Orientation, then the form is kept in the child’s
folder for the Buddy to review prior to Buddy Break

Gettlngr}o the Online Database VIPs

PR &) Nathaniel's

I/

)

Everyone accesses the Online Database by
going to www.BuddyBreak.org, which takes

| you directly to the Buddy Break pages on the

Nathaniel’s Hope website.

*VIP clicks on “l am a VIP / Registration.”
*Buddy clicks on “I want to be a Buddy /
Registration.”

*Coordinator scrolls down to click on
“Coordinator Database Login.”

{| (We use the term “Coordinator” even if that’s

not your official title. According to the
database, you’re a Coordinator-level user not
a general user.)

Nathaniel's Hope’ B
} H ak’
s Buddy Break
: : =
e doae /AEVEMS and Programs » Buddy Break =
I am-a VIP / Registration KIDS HAVE FUN AND CAREGIVERS
GET A BREAK!
I want to be a Budd
ﬁbéigﬁét‘ghl ik What is Buddy Break? =
S Buddy Break is a FREE kids/respite pragram ,—-1 R
- i designed to give caregivers of kids with
SRS qudﬁmeak’ special needs (VIP kids) a break from their
e ongoing care-giving respansibilities far three
Photo Gallery hours an Friday nights or Saturday mornings
_ (depending on the location), Each VIP kid at AN
Video Gallery Buddy Break is paired up with a Buddy friend B
- for one-on-one attention as everyone has fun
Histary playing games, hearing and seeing great children's stories, videos,
music and mare while giving the caregivers a much needed break!
Coordinator Database Login Siblings have fun too!
\Want to Donate Who are VIP kids?
e WIPs are kids with special needs, which include any physical,
coonifiva madieal o hiddon dicshilibe sheonie o fa-Fhee skanina
- Hoeng = Evgnts gnd Programs = Buddy Bregk = | am a VP J
Registor Dnbng How Tt -

MVIP B Forms
POFS)

BLUDHFY BREAK INFORMAT TOMN FOS

'we never l&lt my child]
uﬂ al i fher?

wur Buddy Braak teams are tras '1-':1 [+
recognize your child's uniguenoss and want
b+ prispaned to offer tham the bL:-l =T ard
riardship, Decause of this, you are regured
t attend & mandatary orntaton beform you
aro able to beain utilizing the Buddy Break

o

To fill out the Info Form online, VIPs click
on “Register Online Now.”

To print out paper forms, click on “VIP &
Sibling Forms.”
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http://www.buddybreak.org/

Home = Evanks gnd Programs » Buddy Bragk » [amay
ONLIMNE DATABASE BYSTEM

Hird G this steps 8o hilling owt & WIP Famaly Info Farm |
1. Click on the "Regester Now" button below. This will op

YOU'rE reading now wil L'W_UW
( RegsTer Now

J
Click on the lenk for New Users to create an onling But
. Fill in the information - the email address will be what
addrgss and the password that you choose will b ca
v yous Ty ped it
Click on the Create User button.
It will show you a ° success” message, and then you ¢
. Fill out your VIR child™s farm (this one may take you 50
pornon of i, and then 2ave and coma Bk |star f yoo
. If your VIP child has any ssbhings that will al
Liex]

Wk ha

-~ O LA e

Reminders
* ‘fou need to call the Buddy Break locations to registe
To see all of our dates and locations, dick hara,
#® This system i in s mfancy stage, and we'd ke to b
usars, Pleace amail us at nlodNathar HoDe org w
forms., Of course mprovements and changas to the d

connectons, feel free to email those too! =

What you will complete & the Online Database is the
other farms that you will want bo complate. Those fae
download and prant. You can find them by glicking har
middd b prnt and complete #32 and #4.)

-

Updates
If something changes with your child’s needs, pleass lo
allows us to provide your child with the best possible
s,

Update Information

VIP & SIBLING FORMS

If VIPs are registering for an account for the first
time, they’ll click on the “Register Now” button.

Reminders:

*Still need to call the Buddy Break locations to
RSVP for the particular Buddy Break date that
they wish to attend.

*Need to complete other VIP forms by printing
them and bringing them to VIP Orientation.

If they are a returning user, they’ll click on
the “Update Information” button.

Click on the picture of the form that you want to apen. From there you can print the form and fill it aut.

Al of these forms are provided in a PDF format and may take a couple moments to open.

If you are ready to attend orientation and want to fill out the forms before you go, please complete each

of the forms #1-4.,

If you simply want to give us new or updated information, please seroll down to find #5 the VIP
Information Update Form.

and hyaiena skills so that we can provide the best care possible for your child.

the sibling.

out except for your signature.

to cover WIPs and siblings or separate forms for each child. It also needs to be
notarized.

Buddy Break locations or fax it to our office at 407-447-2021.

If you have any guestions, please contact us at info@NathanielsHope.org or 407-857-8224.,

4. Declaration of Consent Form: This form includes sections on liahility and image
release, which allows us to use your child’s picture in marketing or promational pieces

‘You can choose to not sign particular sections of this form. You may complete one form may IOOk SI ightly d iﬁerent from What you

5. ¥IP Information Update Form: If any of your information changes, please let us
know by filling out the updated information on this farm. You can bring it ta any of the

1. VIP Family Information Form: This is the main form that you need to fill out and it
includes contact and medical information as well as behavioral, communication, distary,

2. Sibling Info Form: Buddy Break is open to siblings of VIPs and we’'d love to have
them come play with us! This form gives us information that is pertinent to the care of

If they fill out the VIP Info Form and the
Sibling Info Form online, then only need to

. hori i 1 2 This fe h dd! ke | bill H H 1
S O O, e s T (el G el ek leamellin e print out the Authorization & Release Form
may complete one form to cover WIPs and siblings or separate farms for each child, This

form must be notarized. We provide a notary at the orientation so bring the form filled and the DeC|aI’atI0n Of Consent Form

Coordinators can also print these out. These

received at BLT since we’re processing
through the questions that we ask, how we
ask them, etc. These forms or the ones that
you received at BLT are fine to use.
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Process: Buddies

e Existing Buddy Break Buddies — received letter asking them to register online

o New Buddy Break Buddies — please ask them to fill out the form online prior to Buddy
Training (if they have no computer access, set up a time with them to get form completed or
mail form and enter upon receipt)

¢ Coordinators print the completed form for Buddy Training

Gettlng to the Online Database: Buddies

1 KNow tne I‘ ANns 1 nave ror sl #11]
Nathaniel's says the Lord... to ;Iu you a future and a Hope
Emiah 29:11

Go to www.BuddyBreak.org

Buddy clicks on “I want to be a
Buddy / Registration.”

Buddy Break

FETOQrams » Buddy Break

=k |

What is Bu n:ynmnu
Budddy Break 15 21 FREE ki frivspites progear

ongeing care-giving respon: mes for ﬂ’\rse
aors are Friday nights or Saburday mesn
(denandﬁw on the latation). i:ach wv I:ud a:
Buddy Break is paired up with 3 Buddy friend
far onaﬂncne attention as ewr\fone has fun
playng games, heanng and semng groat chidr

miugic and mura while giving the :areglmrs a mul:h needad hlaak1
Ziblings have fun tool

‘Who are VIP kids?
VIPs are kids with special needs, which include any physical,
. el e Baielobaves elis b ebeein e s Fsn thaveirn

Home » Events and Programs » Buddy Break » I

Buddy /Registration To fill out the Info Form online, Buddies click on
I WANT TO BE A BUDDY “Register Online Now.”

0 help, but I have NEYER done this

before!
N e e o Mgy c-orisnce M To print out paper forms, click on “Buddy Forms.”
willingness to serve, we will equip you to

Buddy friend to a VIP kid. ¥ou must also be at (Only one there |S the Buddy |nf0 FOFm)

least 14 years of age.

(5 i E
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http://www.buddybreak.org/

Home » Events and Programs » Buddy Break » I w
Online Mow

ONLINE DATABASE SYSTEM

Here are the steps to filling out a Buddy Info Form

1. Click on the "Register Mow" button below. This v

you're reading now will stay open in case you lo If BUddIeS al’e regISterlng f0r an aCCOUI’It fOI’ the fIrSt
[ Register Now ‘1/ time, they’ll click on the “Register Now” button.

. Click on the link for New Users to create an onlir

. Fill in the information - the email address will be
address and the password that you choose will
how you type it

: illi‘\?\rlilloghgh\n\? fgazg:efs%iigsgttrﬁgssage arl:d then Remlnders

. Fill out your Bu arm (this one may ta - -
part\onvof it, and Ehen sa(nfe El g Tk later *Stlll need '[0 Ca” the Buddy Break |OC&tI0nS tO

Reminders RSVP for the particular Buddy Break date that

* You need to call the Buddy Break locations to re
To see all of our dates and locations, click here. H
® This system is in its infancy stage, and we'd like they WISh to a'ttend

users, Please email us at info@MathanielsHope
forms. Of course improvements and changes to

[Sil ]

[l By

. . gy
connections, feel free to email those too! =

Updates

Ifhsomethlng changes with your contact informatic If they are a retumlng User, they,” CIle on
changes. « . .
[—Upc P the “Update Information” button.

Thank you for serving WIP kids!

Process: Coordinators

e Create sign-on

e Tell us that you’ve done so — we’ll change your “User” level permission to “Coordinator” level
e Let us know if anyone else on team needs training for a Coordinator level sign-on

Getting to the Online Database: Coordinators

i fe Nathaniel's ; I 0 giv uttere ' /g

| Home | ABOUTUS | EVENTS & PROGRAMS | INTHENEWS | RESOURCES | PHOTOS. | PRAYER REQUESTS
”“1 jots Hope [ HALL OF HOPE | P | DONATE | STORE  CONTACTUS |

Buddy Break / GO to WWW.BuddVBreak.OHJ

m-dm Home * Exvents and Programs » Buddy Broak
S | Scroll down to click on the button for
e iy e e “Coordinator Database Login.”

(We use the term “Coordinator” even if
that’s not your official title. According to
the database, you’re a Coordinator-level
user not a general user.)
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http://www.buddybreak.org/

= ( 4
]BH,EBKV Buddy Break

=]

Home » Events and Programs » Buddy Break » Coordinator Database Login

If you’re a returning user, click on the “Click
Here for Online Database” button.

ONLINE DATABASE SYSTEM

Returning users:

ClickHere for
Online Dofabase

If you’re registering for an account for the
first time, click on the “Register Now” button.

Creating an online database user account:
1. Click on the "Register Now" button below. This will open up a new web page, andHre-TeED

you're reading now will stay apen in case you lose yo
Register Now

2. Click on the link far New Users to create an online Buddy Break account.

Creating a Sign-on

£
To create a new sign-on, click on the link for New
Users to create an online Buddy Break account.
VIPs, Buddies, and Coordinators all do this process.

Bk Breah Farmg

* Fill in the information — the email address will be what you use
when logging in. Both your email address and the password that
you choose will be case sensitive, so make sure you pay attention
to how you type it.

* Click on the Create User button.

* It will show you a “success” message, and then you can log in.
* Email us at BuddyBreak@NathanielsHope.org to tell us that
you have created your login. You will receive an email reply
when you have been given the appropriate permission level to
access the Buddy Break Coordinator portion of the database.

Currently, these are the regions that are available to choose from. As we
add more Buddy Breaks, this list will expand. The region that someone
chooses helps with automated notifications and lists for you.

Type in your email address and your
password (remember they are case sensitive).

s If you ever forget your password, you can have it emailed to you.

&

|-

th £ o i [ o

@ = | : R pop L soet L e, g
bacrd |

o Maat Vighed Cuntomnt | 1 Gt
Digaraze Bookmarks] Crl+5 b+

I highly recommend setting up a bookmark

e ‘ = o - for the Database page to save you some steps!
Matharesls Hiva L}
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mailto:BuddyBreak@NathanielsHope.org

dEblvinsidnan o Chch siere Io opoul | MeSmlis

I himitr e plans | harvn Bot e

Mg.‘hgmgl.‘:. sayps The Lord,.. Bo give you & Fulure g @ Faopse

w11 Iy e Lol i

= ' This will be what a VIP parent or

mm::-ui:ﬁ:MI Buddy will see as their home page.

Fill Gt & rerm V3P Infermation Form By choieng on "Create VIR bafo Foem.” £G4 #n sistng form by dhckeng on Ede
| Create Vil lals Form |

East Lipdaied
Labiy_ Emdy ILAAI08  S/PAEO0E AR08 & [Cviewe | e |

Hibsbing Bectbon
Fil Gut & rmw form for your V85 ibiing by ciching tn “Craate Bibling Form 42 sn ewisting form iy dicking on et
| Creats sitang ¥ |

Likling Mame el P wrm 4 rwaied Lo il il Rapi a¥ian
Barbly, Grace 243003 P &/ErE00e [ wiew | o |

Thimldy Soctioei
Fill 508 rers “Busdy” Velotse Ropheation by dheirg an 0 rnite budely Fors Do a0 smateg tem By cheorg on ot

B0 RO

alecia@the-gravs.net, Click Here to logout | My Profile

This will be what your home page
looks like as a Coordinator.

know the plans I have forysu”

Note: This does look different from  |ror... to give you a future and =

- Jeremiah 29:11

what a VIP parent or Buddy will see.

Home WIPs Buddies Siblings Sian-In Shests Reports

Announcements

[ vIP Info Form Update for

Taylor, Tavlor - Primary BB

Location: Wesley Memorial WIP Manager

UMC, Tampa, FL

\ Buddy Manager

[ sibling Application

Completed for domenech Sibling Manager

ciara - Primary BB Location:

Idlewild Baptist Church, Lutz \ Sign-In Sheet Manager
FL

[ Buddy Application 1 H
onlicd o sovate The Announcement area will tell you if there
Jonathan - Primary BB

Locati 1
are any new or updated forms for your region.

Session Expiration
As you are working with the Online Database, you may receive a Session Expiration message. It
may look like this:

Server Error in '/BuddyBreakApp' Application.

Your session has ended. Please log back in. . i
. ASP.NET session has expired
Login Below
5 . Description: An unhanded exception occurred during the execution of the current web recuest. Please revisw the stack trace for
Information is case sensitive move infon ated in the codle.
Email Address:

‘wceptio etai
passwores__|
Source Error:
in unhandled exception was generated during the execution of the current weh

Forget your password? request. Information regarding the origin and location of the exception can be
identified using the exception stack trace below.

Or thiS stack Trace:
Do not be afraid! When you get this type of message, simply log back into your account.

icrosoft Reporting WebForms AsphetSessionExpiredException: ASP NET session has expired

The session expiration is a safety precaution because the information that you are dealing with is
private, confidential information about our VIPs and Buddies. Sessions will time out after 90
minutes of inactivity.
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Profile Chang

Home

Announcements
110 Tefen Erprn HimA st fre

Haim
| dsnpancements |
[ 142 info form Lodats for

Location, Calesrt Asasmble,

Working with

€es

alecia@the-gravs.net, Click Here to logout | My Profile

| Click here to make changes to your profile

” Sharing "The Hope" with Kids.
wiTh SpecidiNeeds and their Fafr dies

VIPS Buddies Siblings Sign-In Shests Reports

Sy Profile

[ Eturs tu bl g |
Frsl B s

it Marmei gy {Coond)
Ly TR

Change PPisswerd
CaATHR P el
P PR
Confrm b Basvsord

VIP Forms

--~27 Sharing "the Hope" with Kids =
with Speciai Needs and their Families

Home

Announcements

[ WIP Info Farm Undate far
Taylor, Taylor - Primary BB
Lacation: Wesley Memaorial
UMC, Tampa, FL

[ sibling Application
Completed for domenech
ciara - Primary BB Location:
Idlewild Baptist Church, Lutz
FL

WIP Manager
Buddy Managgr‘\

Sibling Manager

Sign-In Sheets Repaorts

To work with VIP forms, you can
either go in through “VIPs” or “VIP
"Manager.”

Sign-In Sheet Manager

= 7 Sharing "The Hope" wilh Kids ==
with Special Needs and their Families

Home WIPsS Buddies Siblings Sign-In Sheets Reports
e e Ui
[] VIP Infa Form Undate far
Tenib Toplr oF 5 gister a YIP Kid - - -
LSESDJDH:aWDE‘rs\Ean:ﬂﬂ;rrﬂDria\ Wip Child ctive Primary BB Location  Info Form Siblings Comments You Can Reg|5ter| VIeW! Edlt VI P
UMC, Tampa, FL Barker, Justin 1dlewild Baptist | view | 1 1 i
—r— Charein, Lute, FL forms or any Siblings attached to those
Somolsted for gomenety, :
ot - orimary BB Loearion; | o Orics Tormpac EETIN METEEEN G \/1Ps, and Leave VIP Comments.
Idlewild Baptist Church, Lutz
B o, lanlld Bapin: [ view | L =
[ puddy spplication Hreny [_Edit_|
Completed for Bovette Conour, St. James UMC, | view | 02/20/2009 1 02/20/2009 Mackenzie Conour
Jonathan - Primary BE Mackenzie Tampa, FL
Location:
- dean, alexis Idlewild Baptist | view | View/Edit (0) .
[ Buddy &pplication Church, Lutz, FL n
Bttt (- - I If there are multiple pages of VIPs, you
Primary BB Location: Idlewild . d ml:!l iew /Fdi -
ST Gy i L £t will see the number of pages at the

Harmandez,

laze Manuel W

F Calvary Assambly,

bottom here. That’s true for any
manager area — VIP, Buddy, and Sibling.

m Wiwe JEdit {3} (L (01}

inkr Park, FL
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Viewing a VIP Form

Home

Announcements

[ vIP Info Form Update for
Taylor, Taylor - Primary BB
Location: Wesley Memorial
WUMC, Tampa, FL

[ sibling application
Completed for domenech
ciara - Primary BB Location:
Idlewild Baptist Church, Lutz
FL

[ puddy Application
Completed for Boyette
Jonathan - Primary BB
Location:

[ puddy Application

amrlatad far Bran &rmw -

s T To view a VIP form, click on View.

Manage VIPs
Register a YIP Kid Export to Excel

Active Primary BB Location  Info Form Comments

Vip Child

Siblings Registered Page Last Updated

Barker, Justin Idlewild Baptist Yiew View /Edit (D) CIEOIENAI N 08/10/2008 5§ 08/10/2009 Carol Barker 04/15/1998
Chureh, Lutz, FL

Booth, Taylar wesley Memarial | View | I ETION EYE I 05/24/2009 3 08/28/2009 Geri Booth 09/11/2004
UM, Tampa, FL m

CASTILLO, Idlewild Baptist | View | YA AT 04/02/2009 & 04/15/2009 Suszan Labadie 09/14/2002

ARIELYS Chureh, Lutz, FL

Conour, St. James UMC, Yiew /Edit (D) (IEOETATO N 02/20/2008 1 02/20/2009 Mackenzie Conour

Mackenzie Tampa, FL

dean, alexis Idlewild Baptist IS AT 05/08/2009 6 0S/08/2009 mary dean 12/07/2002

Church, Lutz, FL

W Felegiaie o Al
[ 18 ida Foom Usdate foi

LEE._'El:ﬂ..

O Sighr Avphoaingn
Congeted o damanet,
Eb - Prnary B LI

-11 il AT T

5'-' [ ]
(Conieted for horete,
Eaerun - Frenan B8

Announcements

[ wIP Info Form Update for
Tavlor, Taylor - Primary BB
Location: Wesley Memaorial
UMC, Tamps, FL

Sor:Io Shesti
Buddy Break VIP Family Information Form - Page 1 ol &

ZIITOTTT T TR

-1

ke i LR

Notice that the fields are the same color as
the background color or grayed out. You
can’t edit them because you’re only viewing.

WIP Caf i Fand Maerag - sbaon
WP CRRTE Lt M Gl
Gl Emiates Witk Bothes
Begor: Tamps Bay, FlL Area

Bty Buddy brest Miewdd Baptet Chorth, LAz, FL
et

First Nama 1 mary
Last Nama 1 Qe
Rl atoariilten | Mithas
w2000 north Bond &
Sty Lama

There are 6 pages total to each
VIP’s Family Info Form.

Buddies Siblings

Buddy Break VIP Family Information Form - Page 2 of 6

Edit Application

< Previous

Cancel

Family Information

Click Previous to go to the previous
page in this VIP’s Family Info Form.

Eaze list any children, other than your VIR child, that are living at
pcket for each VIP child,

yne. Fill out a separg

Click Next to go to the next page
in this VIP’s Family Info Form.

First Name: concetta
Last Name: didiano

Gender: Female

Jonathan - Primary BB
Location:

[ Buddy Application
Completed for Poon, &my -
Prirary BB Location: Idlewild

[ wIP Info Form Update for
Tre' Henry, Tre' Henry -
Prirary BB Location: Tdlewild
Baptist Church, Lutz, FL

Editing

O puddy Apolication

Lecation;
[ suddy Anclication

OR

aVIP Form

DOB (mm/fdd/yyyy): 11/7/1996

12:00:00 AM

VIR Kid:

“Cancel” exits you from the form.
It doesn’t actually cancel anything.

First Name:
Last Name:
Gender:

DOB tmm/dd/yyyy):
WIP Kid:

Buddias
Buddy Break VIP Family Information Form - Page 2 of 6

Fumily Inlormation

ECdhSoplication

| cancel N Nextss |

Please list any children, other than your VIP child, that are
packet for each VIR chid.

| While in the View format, you can click Edit
Lai:;*;;,i Application to go to an editable format.

fddfyyyyl:

coneedta
didiano
Female
11/7/1990
12:00:00 M

[als}

VIR Kid:
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I =

-

Horne WIPs Buddies Siblings -
. To edit a VIP form from the VIP Manager
anage VIPs
M [ Export to Excel | lick di
sl ceoiter o vip o | Eiport o Eece area, click on Edit.
Location: Wesley Memorial ip Child Active Primary BB Location Info Form Sikiings Comments
UMC, Tampa, FL Barker, Justin Tdlewild Baptist Viow /EdIE (D) ] Vievi/EQit (0) LU L{clu =R g st=7s tFocislxi= R o= T T TH TS0
. Church, Lutz, FL =
[ sibling Anplication
Completed for domenech Boath, Taylar ] Wesley Memorial View /Edit (D MEYSTEGIN 08/24/2000 3 08/28/2000 Geri Booth 09/11/2004
ciara - Primary BB Location: UMC, Tampa, FL [ErspfEc i (0] [rAEelit ) -
Idlewild Baptist Church, Lutz Edit
EL gélsg&éoj éd'_\lem}ljd Eatpt\sFtL [ view | PTG ST 04/02/2009 6 04/15/2009 Susan Labadie 09/14/2002
urch, Lutz, ™
[ puddv Application
Completed for Boyette Conour, St. James UMC, | view | TN YT 02/20/2009 1 02/20/2009 Mackenzie Conour
Jonathan - Primary BB Mackenzie Tampa, FL m
Lacation:
dean, alexis Idlewild Baptist | view | TN IS 05/08/2009 6 05/08/2009 mary dean 12/07/2002
[ Buddy 2pplication Church, Lutz, FL [ Edit |
Camnlatad far B &m -

[T
[ P ko Form Undate for
Tagicr. Tavicr - Prenacs B8

LOLaton. esiey Memona

Tarca.

LT

If you click on “Next,” it will save any
changes you made to this page and
take you to the next page of the form
ONLY if you have completed all of
the required fields.

Mty Ll /e
Buddy Breask VIP Famsy Information Form -/Aspe

[ Conael W Gwww and Cumr fark datnr |

ApphorDon USe | des, maly « Dearvmy My 0Ro0 (om

VIP Chelel s Frpt higmg | Seen

save any changes you made here.

V| Tamsps By, FL S

Notice the difference of the fields.
They are white so you can edit them.

brw | gt Bagtwt Chasrth, Ltz FL
feisrr

WP It and the cont et mformation nl the Leme for o Y
W i Pl gamdly BeleT & e Fele Than ra the 7

Tre' Moy, Tre’ ey
i'i!n.EII_EEI_""_YJl'I.]Ift:I."I

Registering a VIP

|-

Bkl wll sifsmalicaly b el n e pou
Kame of DiFar VIP;

] [lsams as w30 Info Form

To fill out a new

VIP form, click on “Register a VIP kid.” F

Home WIPs
Vanage Ui

e

Tayior. Taylor - Primary B8 Register a YIP Kid Export to Excel

Location: Wesley Memorial Wip Child dctive Primary BB Lacation  Info Form Siblings Comments eq red age Last Update DOB

UMC, Tampa, FL Barker, Justin Idlewild Baptist [“view | Pyl IR 08/10/2008  §  08/10/2008 Carol Barker 04/15/1998

[ sibling snplication S, Lz, FL

Completed for domenech Booth, Taylar 7] Wesley Memarial View /Edit (0 TR 05/24/2008 3 08/28/2009 Geri Booth 09/11/2004

ciara - Primary BB Location: UMC, Tampa, FL m lexe/EAICIO) lous/Ldit(0) -

Idlewild Baptist Church, Lutz |_Edit_|

FL CASTILLO, Idlewild Baptist [ view | CIETETION TG 04/02/2009 6 04/15/2009 Susan Labadie 097142002
ARIELYS Church, Lutz, FL

[ puddy spplication

Completed for Bovette Canour, St. James UMC, | view | Tl TG 02/20/2009 1 02/20/2009 Mackenzie Conour

Jonathan - Primary BB Mackenzie Tampa, FL [ Eait |

Location:
dean, alexis Idlewild Baptist | view | ST Es N Al 05/08/2009 6 05/08/2009 mary dean 12/07/2002

[ Buddy Anplication Chureh, Lutz, FL

Camnlstad for Bann Amw -

If you need to help a VIP parent
fill out a form and want to
“mirror” what they are doing at
the same time, please make it
VERY clear as you’re doing this
form that this is not a real entry
into the live database system.
Here’s how: Give the child the last
name of “Test Test.” That will
clue us in to delete this form and
not send mail to that person. ©

Click here if you need to only fill out a

portion of the form and come back to it.
Note: It will only save if you have filled
in all of the required fields on that page.

Buddy Break VIP Family Ipdommation F

- .=:lc||-|l

Applcaton | e @ Wl aerTRaE

Wi Chills Pyt Nama s

Be sure to choose an Application User to

WP Chell s Lart Mo
e — S attribute this form to. If the parent has an
Primary Busdy Bras email account, it should go under them.

o i Rl g VAP ke Ol EOPEROT PTG o T S ama i
wrered on another VIP Info Form, smply select 3 name Fave then e
ek, B thais fekh wil ltomebeally Ba Flad i for yiu

s of Otfar VP w| CEarms a8 VIR indo

If they don’t have an email account, put it
under your email account.
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VIP Form Issue
VIP Child's Information

Please tell us about your VIP.
Child’s First Hame:

Child's Last Name:
Heaght (in inchas):
Weight [in pounds);
Gander:

DOB (mmfdd/yyyy):
Chromological Age:

Developmental Age:

Eric
#ach

59 3/4 n
115 Ibs.

Omale/ O Female
Bequl

On page 2 of the VIP Info Form, these fields
looking for numbers ONLY. They will not accept
anything else that is entered such as:

45 (or) 41/2 (or) 4? (or) 4-ish

Currently, it does not tell you that there is an issue
until you get to the end of the page and try to save
or go to the next page. Then it gives you an ugly
error message. This will be fixed eventually. ©

Viewing/Editing Comments for VIPs

Home

Announcements

[ wIP Info Form Undate for
Tavlor, Taylor - Primary BB
Location: Wesley Memorial
UMC, Tampa, FL

[ sibling Application
Completed for domenech
ciara - Primary BB Location:
Idlewild Baptist Church, Lutz
FL

[ puddy Application
Completed for Boyette
Jonathan - Primary BB
Location:

[ puddy spplication

rarnlatad frar Bann A -

Home

Upcoming Anniversaries

Mo upcoming Anniversaries.,

the database — they won’t be able to do that themselves.

Upcoming Anniversaries

Mo upcoming Anniversaries.

Reports

WIPs Buddies Siblings Sign-In Sheets
Manage VIPs
Export to Excel

Register a VIP Kid

Wip Child
Barker, Justin

Boath, Taylor
CASTILLO,
ARIELYS

Conaour,
Mackenzie

dean, alexis

Active Primary BB Location  Info Form

View/Edit (0} | view/Edit (0) [IH

Siblings Comments REe

click on View/Edit. You can tell how many

parentheses — in this case, it’s zero.

mmemay=| 10 view/edit Comments for a particular VIP,
view/Edit (0) [

e o Comments this VIP has by the number in the

Idlewild Baptist | view |
Church, Lutz, FL
Wesley Memorial | view |
UMC, Tampa, FL
Idlewild Baptist
Church, Lutz, FL m
St. James UMC,
Tampa, FL m
Idlewild Baptist
Church, Lutz, FL m

wips

=

Manage VIP
Mo Records

mments

Enter your cpfiment(s) below:
Test Carpfient Area

CJEmail this comment to ather coordinators

Add Comment

These comments are meant to be helpful to other Buddy
Break Coordinators and Buddy Break Staff. They are
the only ones that can see these comments — VIP parents
and Buddies cannot. Comments might:

1) help in matching up Buddies: i.e. “Cody likes to run
and needs a Buddy that can keep up.”

2) include items that Buddies notice and write down
after their Buddy Break experience: i.e. “Cody’s running
seems to be triggered by loud noises.” OR “Was able to
keep Cody from running by whispering his name
quietly.” Simply transfer their notes to this section of

Manage VIP Comments

Comment

Test Comment Area
Enter your cnmmeﬂt(s)ha\n\

[CJEmail this comment to other coordinators

Add Comment

Comment By
Alecia Gray (Coord)

Comment Date
1/26/2009

In one of the next improvement phases, the system will
automatically notify the other Buddy Break Coordinators
in the same region if a comment is left. As it stands right
now, you need to look in the VIP kid’s form to see the
comment. It will not print the comment out anywhere.
~This checkbox currently doesn’t have a function. ©
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Making a VIP Inactive
=

= wips Budies T To make a VIP inactive, uncheck the
;
i ! Manage VIPs box under the Active column.

[-) \1e Iufo Form Update fo: _ | Export to Excel |
Tavior, Taylor - Primary BB Register a ¥IP Kid Export to Excel
Location: WWesley Marnarial W Primary Ge Location  Info Form Siblings Comments ted O
UMC, Tampa, FL Bar’ker Justin Tdlewild Baptist [View | View/Edit (0) | View/Edit (0) na/m/znm-; g na/m/znmg Carol Barker 04/15/1998
[ sibling &pplication s, Lz, GL
Completed for domenech, Booth, Taylor 7 Wesley Memorial 08/24/2000 & 08/28/2000 Geri Booth n9/11/2004
P AT s ! e ';ampaj ris View/Edit (0) | View/Edit (D) 1244 E] /28 /11!
Idlewild Baptist Church, Lutz
EL CASTILLO, Idlewild Baptist | view | View /Edit (0) VYT 04/02/2000 6 04/15/2009 Susan Labadie 03/14/2002

ARIELYS Church, Lutz, FL =
[ puddy Application
Completed for Bovette Canour, St. James UMC, | view | UV BTN 02/20/2009 1 02/20/2009 Mackenzie Conour
Jonathan - Primary BE Mackenzie Tampa, FL
Location:

dean, alexis Idlewild Baptist | view | Views /Edit (1) VYN 05/08/2009 6 05/08/2009 mary dean 12/07/2002
[ puddv Application Chureh, Lutz, FL Edit
CamAlared far Dnnn amu -

Home WIPs Buddies Siblings Sign-In Sheets Reparts
Announcements
[ VIP Info Form Update for k 1 h S- bl 1 f
T To work with Sibling forms, you can
Location: Wesley Memaorial WIP Manager H - 13 7 13
UMC, Tampa, FL
(. Tompa £ either go in through “VIPs” or “VIP
. s Buddy Manager

[ sibling &pplication
Completed for domenech Sihling Manager Manager_
ciara - Primary BE Location:
Idlewild Baptist Church, Lutz Sign-In Sheet Manager
EL

Home WIPs Buddies Siblings Sign-In Sheets Reports

S ) . : ) :
E I\;IrPTIQf‘DDED_rFT#HQ;atBeror TO VleW/edlt a Slbllng fOI’m, C||Ck on V|EW/Ed|t
Location: Wesley Memorial win Child Primary BB Location Info Form Siblings C 1 1 1
TR et o Hedee e mroemoti You can tell how many Siblings this VIP has by the
A Church, Lutz, FL : - H H H
s ' d ’
O sibing applcarion e — number in the parentheses — in this case, it’s two.
Completed for domenech, Booth, Taylor 7] ‘Wesley Memorial | View | View fEdit (D) !
tiara - Primary BB Location: UMC, Tampa, FL .ﬂ.
Idlewild Baptist Church, Lutz
EL CASTILLO, [ Idlewild Baptist | view | View /Edit (D) 04/02/2000 & 04/15/2000 Susan Labadie 09/14/2002
- PARIELYS Church, Lutz, FL
Buddy Application
Completed for Bovette Conour, [#] St.James UMC, | view | View fEdit (D) 02/20/2009 1 02/20/2009 Mackenzie Conour
Jonathan - Primary BE Mackenzie Tampa, FL Edit
Losation: dean, alexis & Idlewild Baptist | view | VETETAER ) T 05/08/2000 6 0S/08/2009 mary dean 12/07/2002
O Buddy Application Church, Lutz, FL .ﬂ.
Lompleted for Foon, Amy - " .
%% domenech, [ Idlewild Baptist | view | TN NS 08/19/2009 & 08/19/2009 saidah domenech 12/10/1998
- garrett Church, Lutz, FL .ﬂ.

You will then see a list of the two
siblings linked to this particular VIP.

rl3

mmm_ Mg Sitiogs
mﬁ-ﬂ.‘l_h. m

I:.N.': Iayior - Fomare b
R ATy AT

- § Lo WIN Sihlings {emsmnniy i
DOMERECH, E 1hewk? BaDEIRY lm I:: ! l!m! I lm]! l I:ID.I'I.UI_I:IUU CANIR00S  jaedsh dosenedy 06800000
HBTER " Churth, Lut, FL

domanedt, i [F  Idewilkd Baptist | wiews | voe I view idit | wiew pan GTEcTen] DRS00 sadsh domanedh §0/06155

Chergh, Lz, FL

Buddies Siblings Sign-In Sheets Reports

Announcements

T T To work with Sibling forms, you can
Location: YWesley Memorial anager - - e H L1}

UM Tamga, i either go in through “Siblings” or

Buddy Manager
[ sibling £pplication

o
=
El
@
=
o
=

Completed for domenech Sibling Manager————t “Slbl I ng Manager. ”
ciara - Primary BB Location:

Idlewild Baptist Church, Lutz Sign-In Sheet Manager

FL
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I —————

1P= Buddies Siblings Sign-In Sheets Reports

E——
e e | Export to Excel |
Tavior. Taylor - Primar; BB Register Sibling Export to Exc

bﬁﬂcgt\_?glinvges}:\ﬁy Memorial [Tals i Sl 1B Info Form ngs Comments You Can Reglster’ VIeW, Edlt Slbllng
JMC, Tamoa, FL didiano, connie Idlewild Baptist | view | 05/ . -
1 Sibing application Church, Lutz, FL forms or any VIP Siblings attached to
Completed for domenech, | Hemenech, diara Idlewid Baptist  [NTTETTH 08/ - L
—Primary BE Location: e, LR,
Idlzwld Bagtst Chieh, Lufz, | DOMENECH, i veptxe g e e o o+ thOSe Siblings, and Leave Sibling
EL HUNTER Church, Lutz, FL
1 sudds Application purcjaive, rowid scpr=r KT MR ITYRTNGR rmz o+| Comiments.

Completed for Boyette

Jonathan - Primary BB GOFTER, SARA Iellewild Baptist | view | Edit [l view/Edit (1) | view/Edit (0) [
Location: Church, Lutz, FL
Helotie, Daniel Idlewild Baptist I T EEETaesl KTl 05/17/2009  05/17/2009 Alecia Gray 09/06/2000

O Buddy Application Church, Lutz, FL
Completed for Poon, &my - Helotie, Lydia Idlewild Baptist 05/17/2000 05/17/2009 alecia Gra 04/25/2005
Primary BB Location: Idlewild s Ly Bt Lutpz, = | view | Edit W view/Edit (1) | View/Edit (0) [usiabf 117/ W 25/
[ WIP Info Form Undate for :emandez, chr:em’\ﬂd Eatpt\itL | view | Edit [l view/Edit (1) | View/Edit (0) [ElskRelE] 03/02/2009 Alecia Gray 09/22/1993

. 0 rlana LIrC Ltz
Tre' Henry, Tre' Henry - ’ ‘
Primary BB Location: Idlewild | Lo¥ejay, Canner Wesley Memoarial I T EEETaesl KTl 07/31/2008  07/31/2009 Cathy Lovejoy  04/07/2007
Baptist Church, Lutz, FL UMC, Tampa, FL

Viewing a Sibling Form

Buddies

To view a Sibling form, click on View.

Announcements

Manage Siblings

[ vie info Form Update for |_Export to Excel |
Tavior. Tavlor - Primary BB Register Sibling Export to Excel
Sibling ! Primary BB Location Info Foem YIP Siblings Comments

Location: YWesley Memorial = Re
MMC, Tamoa. Fl. didiano, connie 1dlewild Baptist Views/Edit (1) | View/Edit (0) REL
[ sibling £pplication e, Lofi, Fl
Completed for domenech damenech, ciara Ldlewild Baptist T T TR TN 08/29/2009  08/28/2000  saidah domenech 10/08/1996
ciara - Primary BB Location: Chureh, Lutz, FL
Idlewild Baptist Church, Lutz, | DOMENECH, Idlewild Baptist | vievs | view/Edit (1) | view/Edit (0) [lipkele] 08/19/2009 saidah domenech 06/08/2003

5] HIINTER church Ltz FI

KT .
I ~ | “Cancel” exits you from

Home WIPs Buddies Siblings 5
Buddy Break Sibling Information Fo the form It doesn t .
actually cancel anything.

ered st Updated
/2009 05/08/2009 Alecia Gray 11/07/1996

[ viP Info Form Update for
Taylor, Taylar - Primary BB Edit Application

Location: Wesley Memorial
UMC, Tampa, FL Application User: | dean, mary - Deanmary38@yahoo.com

O sibling Application Sibling Information

Completed for domenech Please tell us about your child,
ciara - Primary BB Location:

Idlewild Baptist Church, Lutz Child's First Name: connie
FL Child's Last Mame: didiano

[ Child Residss With: Mather Notice that the fields are the same color as

Completed for Boyette Region: Tampa Bay, FL Area

Jonathan - Primary BB Primary Buddy Break Idlewild Baptist Church, Lug#, FL the backg round Color Or grayed OUt. You

Location: Location:

01 eued soleation Neme of vIP Sibing: [EEETRETENE can’t edit them because you’re only viewing.
Completed for Poan, Amy - Parent/Guardian 1
Primary BB Location: Idlewild First Mame: mary

[ wIP Info Form Update for Last Name: dean

Tre' Henry, Tre' Henry - Relationship: Mother
Prirmary BB Location: Idlewild Address: 2010 north florida ave
Baptist Church, Lutz, FL City: tampa State:| Flarida Zip:33602

-l L e -

Editing a Sibling Form
o5

T—"

Home WIPs Buddies Siblings Sign-In Sheets Reports
Buddy Break Sibling Information Form

[ wIP Info Form Update for
Tavlor, Taylar - Primary BB
Location: Wesley Memarial
UMC, Tampa, FL

Cancel

Qyahoo.com

Edit Application

Application User: | dean, mary - Deanmary

O sibling application Sibling Information

Completed for domenech Please tell us about your child.
ciara - Primary BB Location: Child's First N . . . . . .
Idlewild Baptist Church, Lutz ild's First Name: connie
i s oo e e To edit a Sibling form while in the View
Fl Blody Application Child Resides With: Maother tt- I- k 113 Ed -t A I- t- IT]
Buday Application 8
Completed for Boyette Region: Tampa Bay, FL Area Se Ing, C IC On I pp |Ca |0n.
Jonathan - Primary BE Primary Buddy Break Idlewild Baptist Church, Lutz, FL
Location: Location:
M f WIP Sibling: i
[ puddy Application ame o Ll e, el
Completed for Poon. &my - Parent/Guardian 1
Primary BB Location: Idlewild First Name: mary
[ wIP Info Form Update for Last Namgf Gz
Tre' Henry, Tre' Henry - Relationship: Mather
Primary BB Location: Idlewild Address: 2010 north florida ave
Baptist Church, Lutz, FL City: tampa State:| Florida Zip:33602
= oo . e . i
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I

WIPs

Announcements

Manage Siblings
[ wiIP Info Form Update for
Taylor, Taylor - Primary BB
Location: Wesley Memarial
UMC, Tampa, FL

Sibling
didiang, connie

[ sibling spplication

Completed for domenech domenech, ciara
ctiara - Primary BB Lacation:

Idlewild Baptist Church, Lutz, | DOMENECH,
Fi HIINTER

. S
I SR

Buddies

Register Sibling Export to Excel

Activ

e Primary BB Location
Idlewild Baptist
Church, Lutz, FL

Idlewild Baptist
Church, Lutz, FL

Idlewild Baptist
rhireh Lok FI

Note: It will only save the form if you
have filled in all of the required fields.

UMC. Tamos FL

[ Sitino sockcaton
Comp St for domareih,
Sk - Fomacs BR Loratiar
Lt BAOUNE Cherch,
-l.

3

[ pudds spciegnan

£ omplsted It'f.lza.l:l.l.
Fonanen - Brengre A8
Locaton,

[0 pusidy Aopication.
Crempletgd hor Boan, A
_haﬂLEB.L:..ﬂ'..'\_'L._L._:.:-.-aJ

Tr._wuc;:pn;ﬂum:
Tra’ ey, T’ Hasy -

Enmary B Lotabon. Las
fetltlnablletn bl

Registering a Sibling

Ao Lipe

Plagss ol us abaut your o

Chlil's Frst Hama
Chaled's Lyt Maia
el Fgachirs. Wt

Fagean
Prnary Buddy Brask
Lo atean

Hpme of V1P S08ng

Info Form

To edit a Sibling form from the Sibling
Manager page, click on Edit.

YIP Siblings Comments

| view || Edit [ view/Edit (1) | view/Edit (D) U5fU9f2UU‘9

| view | Edit [l view/Edit (1) | view/Edit (0) [JUslEstellE]
| view | Edit [ view/Edit (1) | view/Edit (0) [EEiatelEllE]

US[UB[ZUUQ Alecia Gray 11/07/1996
08/28/2009 saidah domenech 10/08/1996

08/19/2009 saidah domenech 06/05/2003

If you click on “Cancel,” it won’t
| save any changes you made here.

dear, may - Desrmery @y shoo.oom

wd
wrree
e
Ll
Tampa Day, FL Area =
Iifarwided Bagstist Choreh, Lute, L

g —
Theie 'W5P Fasaly

= Elanvs

Notice the difference of the fields.
They are white so you can edit them.

»| Bagurs

) Clgams 50 VIP Indo Farm  Aegures
Erfermmaoen Fomm contiend P S adormmalon fakls Beliow . I

the ndoemation i the sama Tor the Sbing as & for the VIP whose name youw
Fuave bifnd above, pamply chad tFre “Gans a3 VIF [fo Form™ ghasicbos and
Ehaim Baist will paometsaly ba fled o for v B pou Bues Fof completad
Eha form pe, you ey et 1 Canoel et form end comglets tha VI [nfo

Foem ferak

—

To fill out a new Sibling form, click on “Register Sibling.”

Announcements

Manage Siblings
Register Sibling Export to Excel
ary Stic

[ viP Info Form Update far
Taylor, Taylor - Primary BB
Location: VWesley Memaorial
UMC, Tampa, FL

Sibling
didiano, connie

[ sibling spplication

Completed for domenech damenech, ciara
clara - Primary BB Location:

Idlewild Baptist Church, Lutz, | DOMENECH,
Fi HIINTER

Info

I t
Church Lutz, FL

Idlewild Baptist
Church, Lutz, FL

Idlewild Baptist
rhireh Lok FI

If you need to help a VIP parent
fill out a form and want to
“mirror” what they are doing at
the same time, please make it
VERY clear as you’re doing this
form that this is not a real entry
into the live database system.
Here’s how: Give the child the last
name of “Test Test.” That will
clue us in to delete this form and
not send mail to that person. ©

Childl g Frst Masa
Chlel's Lait Plase
Chi Rossdes With

Fegen

Prumary Duddy hreak
Lotattn
s ol VIR Sishnigg

Form

YIP Siblings Comments

| vievs | Vieve /Edit (1) | View/Edit (0) U5fﬂﬁf2559
| view | Edit [l view/Edit (1) | View/Edit (0) QEclett=lld]
| views | vieve/Edit (1) | view/Edit (0) [ETaErE]

05/D8/2009 Alecia Gray 11/07/1996
08/28/2009 saidah domenech 10/02/1996

08/19/2009 saidah domenech D6/08/2003

S5a0:In Shewly Bl

Bucﬁdg' Break Siblng Information Form
| Camesi |

s Clgams an Vi Infa
Tha VIP Famsty Information Form contans the
the information is the same Tor the Sibkng ac o
Fure istad abawe, smody cheds the “5ame &
Ehota Teidi will automatoaly be Flec i for yof
ehat o yet, pou Say went 1 Carcsl thi for

Faimm frit.

Be sure to choose an Application
User to attribute this form to. If the
parent has an email account, it
should go under them. If they don’
have an email account, put it under
your email account.

—+
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Viewing/Editing Comments for Siblings
I

Home VIPs

Announcements Manage Siblings

Register Sibling Export to Excel

[ wiIP Info Form Update for
Taylor, Taylor - Primary BB
Location: Wesley Memarial
UMC, Tampa, FL

Sibling
didiana, connie

Primary BB Location
Idlewild Baptist
Church, Lutz, FL

Idlewild Baptist
Church, Lutz, FL

Idlewild Baptist
rhireh Lok FI

0 sibling Application
Completed for domenech
ctiara - Primary BB Lacation:
Idlewild Baptist Church, Lutz
ki

domenech, ciara

DOMENECH,

HIINTFR

Buddies

Info Form

=18 1Y
[“views | Edit [l Viewe/Edit (1) | view/Edit(0) PS0E
| view | 08/28
| view | Edit | 08/19

.| To view/edit Comments for a

| particular Sibling, click on View/Edit.
You can tell how many Comments
this Sibling has by the number in the
parentheses — in thls case, it’s zero.

Siblings

YIP Siblings Comments

M sdds Anrkeasian

a These comments are meant to be helpful to other Buddy Break

Coordinators and Buddy Break Staff. They are the only ones
that can see these comments — VIP parents and Buddies cannot.
Comments might:

1) help in matching up Buddies: i.e. “Hunter is most comfortable
with males.”

2) include items that Buddies notice and write down after their
Buddy Break experience: i.e. “Hunter likes to be close to his VIP
sibling.” Simply transfer their notes to this section of the
database — they won’t be able to do that themselves.

Be brief and specific.

Sman-ln Shests

=Dimag

fu-lir | wiwg Bugddig
m Manage Sibling Commaents
D B iok Ba I-WEEH Comment Comment By Comment Date
¢ Zlry e Hurter Bkes o be dose to his WIP sibling. Alpcia Gray (Coord) al28/2009
FLCIRE e RS Enfar your comementis . -
[ sibing sapkeation In one of the next improvement phases, the system will
L { B oy h - . -
ciaea - Primart BB Locatan: automatically notify the other Buddy Break Coordinators
B in the same region if a comment is left. As it stands right
| S Sookcation now, you need to look in the VIP kid’s form to see the
e Cemenon oL comment. It will not print the comment out anywhere.
O] gugdy fnphcation Pl Cosatant| S22 This checkbox currently doesn’t have a function. ©
yﬂmam..__ﬁm&d
Making a Sibling Inactive _
% .
o = —— To make a Sibling inactive, uncheck

Announcements

Manage Siblings

Sibling

[ wIP Info Form Update far
Taylor, Taylor - Primary BE
Location: VWesley Memorial
UMC, Tampa, FL

Export to Excel
Conary BB Location

Active T

didiano, connie Idlewild Baptist
[ sibling £pplication Givie L, DL
Comnleted for domenech domenech, ciara Idlewild Baptist
ciara - Primary BB Location: Chureh, Lutz, FL
Idlewild Baptist Church, Lutz, | DOMENECH, Idlewild Baptist
= HINTFR “hurch Lotz FI

Info Form

| view | Edit [ View/Edit (1) J View/Edit (0) [eieecReclele]
| view | Edit [l view/Edit (1) | view/Edit (0) Ukl

the box under the Active column.

YIP Siblings Comments

stered
| View | Vieve /Edit (1) | View/Edit (0) DS[DE/’QDDQ

DS[DB[ZDDQ Alacia Gray 11/07/1996
08/28/2009 saidah domenech 10/02/1996

08/19/2009 saidah domenech 06/08/2003
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Working with Buddy Pages

alecia@the-grays.net, Click Here to logout | My Profils

"1 know the plans I have for you”
says the Lord... to give you a future and a Hope.

- Jeremiah 29:11

Home: WIPs Buddies siblings Sian-In Sheets Reports

[ wIP Info Form Update for

e ewsins Moo To work with Buddy forms, you

UMC, Tampa, FL

[ Sisin Aoplcation bt W can either go in through

Completed for domenech Sibling Manager -

N B8 Location: & dd 7 113 dd ”
e e Lo, Buddies™ or “Buddy Manager.
FL

[ Buddy Application
Completed for Boyette
Jonathan - Primary BB

Location:
vies You can Register, View, Edit Buddy

f
Manage Buddies forms, and Leave Buddy Comments.
Location: Wesley Mermorial
UMC, Tampa, FL L Form Comments

- . A A Icllewild B, Incomplete | Ja]
Do IR S —— | he N heckboxes, th
Completed for domenech,
Ciara - Primary BB Location: | Aubourg, Idlewild Baptist | view | O Update [FNETI0N O gnoret e Otaryc eC Oxesyt e
Idlewild Baptist Church, Lutz, | peemoy Church [ Edit | . B k d Ch k d d d
FL
i L e 5 s mrmemon | Background Check dropdowns, an
[ puddy Annlication th BC D t I f . ht

pleted f N .
w Balogh, Carrie édl’\‘EW\ILd Baptist E O [rass  [w]undate IFTTTOICIN d e a e CO umns Or rlg nOW-
Location: QiC 1 1
O pugls Applcation saceh R - W=l — T | They will be incorporated more
Completed for Poon, Amy - EIGEAEY e Edit H H H
e | e b o O e prmemon | NEAVINY N later improvement phases.
O vIP Info Form Update for | Mark [ Edit |

Viewing a Budd Form_

Home WIPs Buddies Siblings Sign-In Sheets Reports

S——— - : -
MIE Into Form Updste Tor
_E ‘\élrp_gf?ﬂtw;#nadrat;afw Create New Buddy Form Export to Excel TO VIeW a Buddy form, CI |Ck On VIeW.
Taylor, Taylor - Primary BB
Location: Wesley Memaorial Buddy
WUMC, Tampa, FL Buddy Name Prirnary BB Location Form i Comments Regi d
O sibling Application Aubourg, Tdlewild Baptist [0 | Incomplete Updste [TEVIEATEN 03/03/2009 03/03/2009 Micholas Aubourg  07/24/1992
=ibing Appleation Nicholas Church
Completed for domenech
Ciara - Primary BB Location: Aubourg, Idlewild Baptist O |pass  [v|Undate TTEHEGEN 03/04/2009 03/04/2009 Pesmoy Aubourg  10/08/1971
Idlewild Baptist Church, Lutz, | | Peamoy Church
FL
i Baker, Bob Church O | v Update EUTSYIEEGEN 05/06/2009 D8/06/2009 Bob Baker 06/23/1955
[ puddy Application
Completed for Boyette
Jonathan - Primary BB Balogh, Carrie Idlewild Baptist BTN O [pass || Update TGN 02/01/2009 02/01/2009 Carrie Balogh 08/24/1983
Location; Church [ Edit |
O euddy apslication Balogh, Tdlewild Baptist W O |pass  [v|Update ITTTEEGIN 01/30/2009 01/30/2000 Matthew Balogh — 05/04/1982
Completed for Poon, Amy - Matthew Church
y : 1 A R
Erimary BB Location: Idlewld | g s gy, Ilewild Erl O | [v]|Update [NFTIEHE0EN 05/27/2008 D6/27/2008 Joyce Baumgartner 02/22/1952
[ VIP Info Form Undate for | Mark
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BN -

WiPs

Home

Announcements

[ yIP Info Form Update for
Taylor, Taylor - Primary B8
Location: Wesley Memorial
WUMC, Tampa, FL

[ sibling Application
Completed for domenech
ciara - Primary BB Location:
Idlewild Baptist Church, Lutz
FL

[ puddy Application
Completed for Boyette
Jonathan - Primary BB
Location:

[ puddy Application
Completed for Poon, &my -
Primary BB Location: Idlewild

[ vip Info Form Update for
Tre' Henry, Tre' Henry -
Erimary BB Location: Idlewild
Baptist Church, Lutz, FL

—

Buddies

Siblings

Sign-In Sheets Reports

Buddy Break Buddy Information Form

Edit Application [l Cancel ____opp

Application User: | Aubourg, Micholas - nickmatt_2@hotmail.com

Personal Information

First Name
Last Name
Address
City

State:

County:
Home Phone:

i Micholas

: Aubourg

1 21351 Marsh Hawk Drive
i Land O' Lakes

Florida

813 995-0653

Cell Phone:
Work Phone:
Fax:

Email:
Date of Birth (mm/dd/yyyy):
Home Church (if any):

Church City

Editin(.; a Budd‘ Form
I

Home

Announcements

[ yIP Info Form Update for
Taylor, Taylor - Primary B8
Location: Wesley Memorial
WUMC, Tampa, FL

[ sibling Application
Completed for domenech
ciara - Primary BB Location:
Idlewild Baptist Church, Lutz
FL

[ puddy Application
Completed for Boyette
Jonathan - Primary BB
Location:

[ puddy Application
Completed for Poon, &my -
Primary BB Location: Idlewild

[ vip Info Form Update for
Tre' Henry, Tre' Henry -
Erimary BB Location: Idlewild
Baptist Church, Lutz, FL

prnaubaourg@hatmail.com
7/24/1992

Idlewild Baptist Church

i Lutz

“Cancel” exits you from
the form. It doesn’t
actually cancel anything.

Notice that the fields are the same color as
the background color or grayed out. You
can’t edit them because you’re only viewing.

—

E
il
i

Haome

Announcements

[ VIP Info Form Update for
Taylor, Taylor - Primary BB
Location: Wesley Memorial

Buddies

Personal Information

First Name
Last Name
Address
City

State:

Application User: Aubiourg, Micholas - nickma

Siblings

Sign-In Sheets Reports

Buddy Break Buddy Information Form

Edit Application

@hotmail.com

Micholas
: Aubourg

1 21351 Marsh Hawk Drive
i Land O' Lakes

Florida

Zip: 34638

County:

Home Phone:

813 995-0653

Cell Phone:
Work Phone:
Fax:

Email:
Date of Birth (mm/dd/yyyy):
Home Church (if any):

Church City

s

prnaubaourg@hatmail.com
7/24/1992

Idlewild Baptist Church

i Lutz

Cancel

To edit a Buddy form while in the View
setting, click on “Edit Application.”

——

WIPs

Buddies

Manage Buddies

Create New Buddy Form Export to Excel

WUME, Tampa, FL Buddy Name Primary BB Location orm
Aub B Idlewild Baptist
.4 Sibling Application N#“chnﬂl\-‘ar? Chi:ﬁh KIS
Completed for domenech
ciara - Primary BE Location: Aubourg, Idlewild Baptist
Idlewild Baptist Church, Lutz, | | Peemoy “ Church
L Edit
Baker, Bob Church | View |
[ puddy Application [ Eait |
Completed for Bovette
Janathan - Primary BB Balagh, Carrie Tdlewild Baptist E=
Location: Church
[ Buddy Application Balogh, Idlewild Baptist | wiew |
Completed for Poon, Amy - Matthew Church
Primary BB Location: Idlewild Baumgarter, Idlewild [View |
[0 VIF Info Form Updats for | |Mark
s —

Note: It will only save the form if you
have filled in all of the required fields.

T
i Tamonm FL

) latide ochcatior
{omiuted for Rovetts,

Fril liase

[FETE
Egorwat
Gy

Eakw

Covurky.

Hote Phanhe
Cull Phane
WAk B

Fin

BODRCHtN LI | Bahonay, Ml « reChmats_ ot com

Siblings

Pass

Pass

Pass

O 0O 0O O O \Ofs

htudai

Badbicaa

FATLE Marsh Hawk Drve
L] U Lisbai

Flpragy o

e T [ Ny e e

[HE R e b

J Comments Ril
pedtplete [v| Undate [TPTSHACEN O

|| Update 03/04/2009 03/04/2009 Peemoy Aubourg
|| Update 08/06/2009
[v] Updste 02/01/2009
[v] Undate 01/30/2009
[] Undate 08/27/2009

el

aE .} =L San:in Sheety Eeparty
ik Buddy Information Form

Sian-In Sheets Reparts

To edit a Buddy form from the Buddy
Manager page, click on Edit.

10/08/1971

08/06/2009 Bob Baker 06/23/1955

02/01/2009 Carrie Balogh 08/24/1983

01/30/2009 Matthew Balogh  05/04/1982

08/27/2009 Joyce Baumgartner 02/22/1952

v [ ichen

If you click on “Cancel,” it won’t
save any changes you made here.

Notice the difference of the fields.
They are white so you can edit them.
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Reﬁisterin% a Buddy ——

BT,

“1 To fill out a new Buddy form, click on “Register Buddy.”

Haome WIPs
——————

Rt Crete New Buddy Form ] Export o Excel |
Tayior, Tavlor - Primary BB Create New Buddy Form Export to Excel
Location: Wesley Memorial
UMC, Tampa, FL Buddy Name Primary BB Location

Aub B Idlewild Baptist
[ Sibling Application N#“chnﬂl\-‘ar? Chi:ﬁh KIS m]
Completed for domenech
ciara - Primary BB Location: Aubourg, Idlewild Baptist | view | O
Idlewild Baptist Church, Lutz, | py Church =
i BEMOY urc

Baker, Bob Church | View | O
[ puddy Application [ Eait |
Completed for Bovette
Jonathan - Primary BB Balogh, Carrie Tdlewild Baptist E= O
Laocation: Church
[ Buddy Application Balogh, Idlewild Baptist | wiew | O
Completed for Poon, &my - Matthew Church Edit
Primary BB Location: Idlewild Baumgartner, Tdlewild [Siews | O

If you need to help a Buddy fill out
a form and want to “mirror” what
they are doing at the same time,
please make it VERY clear as
you’re doing this form that this is
not a real entry into the live
database system. Here’s how: Give
the Buddy the last name of “Test

Sl B0 L

Farst biam
Last Kane
e

Test.” That will clue us in to delete e
this form and not send mail to that i

person. ©

Viewing/Editing Comrllte_nts for Buddies

Buddy Break Buddy Information Foomnm
BT T

NG SOOI

BC
Date Comments Registered

egistered DOB
Incomplete [v| Undste TRYIEECRN 03/03/2009

03/03/2009 Nicholas Aubourg  07/24/1992

Pass [+] Undate 03/04/2009 03/04/2009 Peemoy Aubourg  10/08/1971

[+] Undate 08/06/2009 08/06/2003 Bob Baker 06/23/1955
pass [+] Undate 02/01/2009 02/01/2008 Carrie Balogh 08/24/1983
Pass [+] Undate 01/30/2009 01/30/2009 Matthew Balogh — 05/04/1982

08/27/2009 Joyce Baumgartner 02/22/1952

|| Update WTTITEIEGEN 08/27/2009

oyt L Pt

T =] Flames

Be sure to choose an Application
User to attribute this form to. If the
Buddy has an email account, it

should go under them. If they don’t
“| have an email account, put it under
your email account.

"

Home WIPS Buddies Siblings
: . . .
[T MM 1 B To view/edit Comments for a particular
e T L H : H

Jaylor, Tayvlor - Primary BB

[ IR = Buddy, click on View/Edit.

UMC, Tampa, FL Buddy Name Primary BB Location rm Date Comments | -
O Shirgsoploston | 22204 Wewestst WM L meomplers v waee o 0 Y OU €an tell how many Comments this
Completad for domenech enoies e .

clara - Primary BB Location: | |aubourg, Idlewild Baptist EITl 0O [pass [EARU=LELCY view /Edit (0) K Buddy haS by the number in the

Idlewild Baptist Church, Lutz, | peemoy Church [Edit |

FL - - -

Baker, Bob chureh K O i+ e TN o PPAreNtheses — in this case, it’s zero.

[ Buddy Application !

Completed for Boyette

Jonathan - Primary BB Balogh, Carrie Idlewild Baptist E 0 |Pass [v] Undate 02/01/2009 02/01/2009 Carrie Balogh 08/24/1993

Location: Church

[ uddy Application Balogh, Idlewild Baptist EEl O [ress || Update 01/30/2009 01/30/2009 Matthew Balogh — 05/04/1982

Completed for Poon, Amy - Matthew Church

Ermary 88 Location: Idiewild | | o armer, Tdlewild [“view IS [] updare 08/27/2000 08/27/2000 Joyee Baumgartner 02/22/1952

O vIP Info Form Update for | Mark [ Edit |

Home Wips Buddies Sign-In Sheets EDFs

Upcoming Anniversaries

Manage Buddy Comments

Mo upcoming Anniversaries.
Mo Records.

Enter your comment(s) below:
Testing Buddy Comment Araa|

CJEmail this comment to other coordinators

Add Comment

These comments are meant to be helpful to other Buddy
Break Coordinators and Buddy Break Staff. They are
the only ones that can see these comments — VIP parents
and Buddies cannot. Be brief and specific - i.e. “Sandy
is better with smaller VIPs who do not run a lot.”
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Home wips

Upcoming Anniversaries Manage Buddy Comments

Mo upcoming Anniversaries.,

Comment

Buddies Sign-In Sheets EDFs

Testing Buddy Comment Area \
Enter your comment(s) below:

Comment By Comment Date
L o 2 oon

In one of the next improvement phases, the system will
automatically notify the other Buddy Break Coordinators
in the same region if a comment is left. As it stands right
now, you need to look in the Buddy’s form to see the

CJEmail this comment: to of coordinators

Add Comment

Making a Buddy Inactive

comment. It will not print the comment out anywhere.
This checkbox currently doesn’t have a function. ©

Announcements

5 Manage Buddies
T e el s | Export to Excel |
Tavior, Tavlor - Primary BB Create New Buddy Form Export to Excel
Location: VWesley Memorial
UMC, Tampa, FL

ctive Prim ]
Aubourg, dlewild Baptist

[ sibling £pplication | view |
Nichal Church

Completad for domensch neias e [ Edit |

ciara - Primary BB Location: Auboura, Tdlewild Baptist m

Idlewild Baptist Church, Lutz, | |peemay Church

B [ Edit |

Baker, Bob Church m

[ puddy #pplication

Completed for Bovette

Jonathan - Primary BB Balogh, Carrie Idlewild Baptist | view |

Location: Church Edit

O puddy Application Balogh, Idlewild Baptist | View |

Completed for Poon, Ay - Matthew Church [ Edit |

v :
Primary BB Location: Idlewild Baumgartner, Idlewild [iows |

[ VIP Info Form Update for | Mark

Sign-in Sheets

s fugdles ol To make a Buddy inactive, uncheck

the box under the Active column.

eqgistered  Last Updated DOB

[Incomplete [v| Undate DUE/'ZUQ U3/U Nitholas AuboUre  07/24/1952
[pass  [v]Updste 03/04/2009 03/04/2009 Peemoy Aubourg  10/08/1971
[ [v|Uodste 08/06/2009 DB/06/2003 Bob Baker 06/23/1955
[Pass  [v|Unpdate 02/01/2009 02/01/2009 Carrie Balogh 08/24/1983
[Pass  [v|Update 01/30/2009 01/30/2009 Matthew Balogh — 09/04/1982
[ [v]Updste 08/27/2009 08/27/2005 Joyce Baumgartner 02/22/1952

alecia@the-grays.net, Click Here to logout | My Profile

"I know the plans I have for you”

says the Lord... to give you a future and a Hope.

- Jeremiah 29:11

Home WIPs Buddies

Announcements
O vIP Info Form Undate for
Tolor Touloe D oo

Siblings Sign-In Shests Reports

To work with Sign-in Sheets, you can
either go in through “Sign-in Sheets”
or “Manage Sign-in Sheet Manager.”

WIP Manager
Buddy Mansger

Sibling Manager

/' sign-In Shest Manager

Jonathan - Primary BB
Location:

For right now, just ignore this area. ©

Completed for Boyette ‘

In one of the next improvement phases, you will be able

to plan your VIP, Visitor, and Buddy Sign-in Sheets here. After Buddy Break, you will come
back here to check who came and who didn’t instead of sending the completed sign-in sheet to

the Nathaniel’s Hope office.

Printing a VIP Forrp

To printa VIP’s form, click on Reports.
Then click on VIP Applications.— |
VIP parents cannot currently print these
completed forms.

e % Eeports

Manage Reporls

Sibng Application(s)
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1_“”. T e - y jil Yo Hirem | ol Katnns |

w_,,.,ﬁ.mm = Choose a VIP from the drop-down list.

Barke, hnin
Bogk, Tapie
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Helote, Madander (A1)
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£

)24 info §

Wip ileport{s)

Wb NS oeT, chalses

The information fills in here, but to get
everything lined up, choose the PDF format.
_./| (The Excel format still needs work.)

¥ Thass paghs mej sba § o
u & Thy ber Bubes g b = amad
L

Trarang Lcwson
Teadwag Initrutiadi]
Prevaty Buddy Bonak Lt mion

Perr.onal Information

ki il # e

= ip Beportis)

— WiE 1o Form Loists &

Tarke. Lavior - Pract 8 | V0 Narma: | gouts, chelves =l
Ligion tgale Merong

W Thauy P s Sehe & meaphe rramanty t lad g ses s vk s s ik

- ::nl._‘.“'--‘. Al e dhind mendly. Lolad B SCF bnveg aed il e Wopwd ek il Once a PDF format iS
chosen, click on Export.

- Prararsy Lacsion l;lil

Temarars] air1eeu)
1 wiP Infa £orn \oadebe do1
_IIJHJ_Tu'Jm Pewruary Buddy Dresk Locstion
. m.-.ﬁ.um...ﬂzr.-
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H #_J'Jv &Ej &[] 5 ® oo - o \_'d Find

Training Location:

Training Instrucier(s):

Primary Buddy Break Location:

PERSONAL INFORMATION

VIP Child’s First Name: chelsea Last Name: goetz

Child resides with:Mother & Father

o . / Hobbies — can you tie this person into a
Name1:christine goetz Relationship: Mof grOUp that meetS at your ChurCh or some

Address: 7630 towhee trl. f f dl I . h . | . n
City: orlando State:Florida Zip:32810 ren y peop e with similar interests’

Work Phone:
Occupation: homemaker Company:

rcgoetz@bellsouth.net

Home Phone: 4072950683 /é\l/ 4072568750 Maybe a Book Club or Walking Group?
Email:

Hobbies and Personal Interests: excercising,reading,swimming,walking

g Occupation — can you tie this person
relatonstie: FM into a group that meets at your church

Name2:roger goetz
Address: 7630 towhee trl.

City: orlando State:Florida zmazeo | OF some friendly people with similar
Home Phone: same as above Cell: same as ahove intereStS? BUl|d|ngS & GroundS?
Work Phone: n/a Email: rcgoetz@bellsouth.net

Occupation: irrigation worker Company: n/a

Hobbies and Personal Interests: fishing,sports

Home Church (if any): westwood

Church City: orlando Senior Pastor's Name: jon dunwell

Does your church have programs/classes for VIP kids? Yes or No, please describe:

What is the best time to reach you? mornings

What is the best way to reach you? Home Phone

E FAMILY INFORMATION

Please list any other children that are living at home . Fill out a separate informatio

Do you have someone in your Buddy group
that would pray for these needs and/or link

First Name: Last Name:

Gender: Date of Birth: 1/1/0001 . A

— the families with the resources they need?
First Name:
Gender: D f Birth: 1/1/0001 -

I You can also go to www.NathanielsHope.org

First Name: and complete a Prayer Request form or send
e O G LR an email to info@NathanielsHope.org to let
First Name: us know to add them to our email to our
Gender: Date of Birth;/1/1/0001 prayer team. (Let us know if you want to

Will any siblings be attending Budd receive those prayer emai IS tOO.)

Would you be interested in a teerysibling program? (Ages 12-18)

Please share any special assigtance or need that your family requires.

my husband is laid off,he needs a job in landscaping.or prefferably irrigation.
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MEDICAL INFORMATION

Please check all that apply and provide any other necessary information.

X |If yes, please explain, including mild, moderate, profound if applicable

ADD/ADHD

Anemia

Cerebral Palsy

Developmental delay

Emotional delay

Headaches

Hearing impairment

Heart problems

Hemophilia

Hepatitis

HIV/AIDS

Leaming disability

Lung or respiratory X [(Mild)
issues (i.e. asthma)

Mental retardation

This is what this section
looks like on the PDF.

Multiple handicaps

PDD Spectrum

Physical disability

Reflux, spitting up,etc.

Seizures,epilepsy etc

Sensory input issues X
(i e dislikes noises,

(Mild) dislikes loud noise/music texures of fruits and vegetables

textures)
Fie Edt View Document Took Wiidow Hel
3= 5 - =
H dLJIJ' \34 & 1|18 B ® [10% - o L&I Fird -
]|
Printer

Comrmerks and Farms:

Name: | HP OFficeiet 6300 series v

Document and Markups vl

To print the PDF, click on the
printer icon. Choose any settings

Type:

Print Range
Eal

I Current view
() Current page

(JPages 1-8
il Rl o wemoee | fOr your printer and print.
VIP Child's First Name: ct| [Jreverss pages

v " i | Page Handling | e
Child resides with:Mother | copes: L "

Page Scaling: | Mone |

Name1:christine goetz
Address: 7630 towhee trl.

Auto-Rotate and Center

[] choose paper source by POF page size

City: orlando
Home Phone: 4072950687 [eri tofis SR et :
Work Phone: He i

Occupation: homemaker

Hobbies and Personal Interests: excercising,reading,swimming,walking
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Save a Copy
>

Edit “iew Document Tools Window Help

[ Open. O | @ a0 |- = B i[e
¥ Cieate Adobe PDE Using Aciobal com
22 Collaborate: 1
Sawe g Copy. w
Save a3 Text.. , V:P FAM'LY |N|
E:::mEm Chiw/ ) 4 ' Training Location: YOU can a|SO Save a COpy Of the PDF
Properties Chil+D

Training Instructor(s):
Digital Editions

Primary Buddy Break Location:

Piint Selup.. ShiftsCiP
=4 Print. Chl+p
1 CADOCUME 1% leciab..ipReport pd

2\ ACoordinator_Cannection_0109_(1.pdf ne: chelsea
30 1_3_holday_tips pdf
B0 yeeniting_fyer_augseptd?.pef pther & Father
5CA\...\Coordinator_Connection_0109_1.pdf

Exit ez Relationship: Mother

Address: 7630 towhee trl.
City: orlando State: Florida Zip:3281

Printing a Buddy Form
=

Last Name: goetz

Home Buddies

Siblings Sign-In Sheets Reparts
Announc -aman o M
To print a Buddy’s form, click on Reports.

. ) N Vip Application(s
Then click on Buddy Applications. ——— |
Buddies cannot currently print these completed forms.

<
g
s

"Buddy Application{s

Sibling Application(s

ﬂ

Honcie SRty

Choose a Buddy from the drop-down list.

Trassere Lo Do

Tramasg Eulerctasli)l

Frovuey Puaddy Benab Lin aui

Pargorinl Fifesmatiar

The information fills in here, but to get
everything lined up, choose the PDF format.
(The Excel format still needs work.)

dats for
]

luddy Pepariis)

Boh®y Fibra: | Ampan, Ditseed

Trasearay Lo st [
Trisbwg ErifrisiBasli]
Frviney Buthly Beaik Lot slies
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TSI i id, Firvort(s)

WIE

,-.t LL_ Bty Masmes: &0, Eitiedl -

TR S C 5
DR Siae . et
2 0 = Priivry Bl

AN - Pl

Once a PDF format is
| chosen, click on Export.

Ty Lorstun Ciate

Trsarwreg Inatruciona)
Prruiry Bty Brwis Lac atimn

It will look like this on the PDF.

-
e [ Vo= Deneet Tok Wede fr
' JCERRL A  ALBCAIE B N Wiy (8~
Comirtty
Home Phone:  407-T04-7 140 Celt 321-265-1068
Work Phone: Fax
Email angandalfhotmail com

Hesme Chunch (if arry)

Chareh City

Horw i wou hear abeout Buddy Break?

Syzﬂéﬂuﬂ Mama

Reglan:  Ovlanda, FL Area

Which Buddy Break location do you wish 10 serve as your primary location?

First Bagtist Church of Orlando

Hebbies and Personal Infterest
i, reading

This is a great place to learn about hidden
talents and skills that your Buddies have.

Martial Status;  Marmed

o of Children

Spouse’s Hame: Edwin Estevez

2 Names and Ages. Lex & Emmeli Estevez

i
i

PERSONAL IN} OFsms| 13

Last Name: Byers
Address: 3804 Car
City: Tampa
Homem
Work Phone: ﬁ

Email: kendajb@y
————— [Jhmentie

Home Church (if ar|

Church City: Lutz F

Hobbies and Persol-

[ Iichoose papes source by POF page soe.

4 [oomee ] H

Dcxamerd aed Markign ~

To print the PDF, click on the
= printer icon. Choose any settings
rinter and print.

[l

i

‘ o

Femcae s E
) - {

C o [ con I_

Page 24 of 26



Save a Copy
ﬁj

Edit View Document Tools ‘window Help

[ Qpen. CtkO

RMATION

ood Place Circle

1A WolnteerReport pdf

2 CADOCUME™14Alzciat...olunteerReport pt
3CADOCUME~1%Aleciab...\ipReport pdf

4L \Coordinator_Connection_0103_ 1. pef

Printing a Sibling Form
e w

First N

You can also Save a Copy of the PDF.

130% = ] [
¥ Dieate Adobe FDF Using Acrobat com.
22 Collaborate 4
Save 3 Copy ShiftsCtleS
Sawe a5 Text. \
e BUDDY A}
Attach to Email -
Cose S/ m / ining Locz
Properties... CukD = Training Instr
Digital Ediions X .
= Primary Budc
Print Setup. Shift+Chl+P =
=4 Biint Chil+P

i

N

Home WIPs Buddies

To print a Sibling’s form, click on Reports.
Then click on Sibling Applications:

VIP parents cannot currently print tm
completed forms.

Siblings Sian-In Shests Reports
W

¥ip Application(s
Buddy &pplicationis

~~a
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Choose a Sibling from the drop-down list.
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The information fills in here, but to get
everything lined up, choose the PDF format.
(The Excel format still needs work.)
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Once a PDF format is

L WP Infy Form Udate o -
we Temca By > .
O seto ccieain n._-"'"*“';‘/z chosen, click on Export.
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To print the PDF, click on the

D printer icon. Choose any settings

om0 “ = ’ for your printer and print.
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Save a Copy
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You can also Save a Copy of the PDF.
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Logging Out

- When you are done with your
| session, make sure that you log out.
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