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Sample Itinerary


For Friday Buddy Break
	6:15 p.m.
	Buddies arrive for briefing/set up

	6:45 p.m.
	Ready for VIP arrival

	7:00-7:45 p.m.
	Greet VIPs and group playtime in group meeting area

	7:45-8:45 p.m.
	Activity hour in:
· Craft room

· Video room

· Game room

· Quiet room

· Changing room

· Snack room

· Story room (optional)

· Music room (optional)

	8:00 p.m.
	New VIP orientation begins (in meeting room)

	8:45-9:00 p.m.
	Story time (can be in video room)

	9:00-9:30 p.m.
	Snack time (snack room)

	9:30-10:00 p.m.
	Video/Quiet time (in meeting room)

	10:00 p.m.
	Good-bye to VIPs, fill out VIP report


(Date) is our next Buddy Break at (Location) 

We hope to see you there!

Contact (Buddy Break Coordinator) to confirm your participation.

(Include phone and email contact information)






090809


[image: image1.jpg]